
■ www.en.wikipedia.org/wiki/2016_Summer_Olympics_medal_table
■ www.en.wikipedia.org/wiki/2018%E2%80%9319_Premier_League
■ www.socialblade.com/youtube
■ www.tinyurl.com/22psbudt (weather data)

Lesson Can you?

Lesson 1: 

Getting to 

know a 

spreadsheet

Identify columns, rows, cells, and cell 

references in spreadsheet software

Use formatting techniques in a spreadsheet

Lesson 2: 

Quick 

calculations

Use basic formulas with cell references to 

perform calculations in a spreadsheet (+, -, *, 

/) 

Use the autofill tool to replicate cell data

Lesson 3: 

Collecting 

data

Explain the difference between data and 

information

Explain the difference between primary and 

secondary sources of data

Lesson 4: 

Become a 

data master!

Analyse data

Create appropriate charts in a spreadsheet

Use the functions SUM, COUNTA, MAX, and MIN in a 

spreadsheet

Lesson 5: 

Level up 

your data 

skills!

Analyse data

Use a spreadsheet to sort and filter data

Use the functions AVERAGE, COUNTIF, and IF in a 

spreadsheet

Lesson 6: 

Assessment

Use conditional formatting in a spreadsheet

Apply all the spreadsheet skills covered in this 

unit

Useful websites
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