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Application for Pupil Leave of Absence From School for Parental Holiday 
(Please read the note on the reverse of this form before applying for a term-time holiday)   

 

 

Name of pupil        Tutor Group 
 

___________________________________________________   ___________ 

 

Address  _____________________________________________________________________________ 
 

_____________________________________________________________________________________ 

 

Telephone number____________________________________________________________ 
 

Dates  ______________________________________________________________________________ 
 

and reason  __________________________________________________________________________ 
 

_____________________________________________________________________________________ 

 

Signature of parent/carer  _______________________________Dated  ________________________ 
 

 

Office use only 
 

� % attendance ___________________________________________________________ 
 

� seen by Head of Guidance & Welfare_________________________________________ 
 

� agreement reached_______________________________________________________ 
 

� other outcome ___________________________________________________________ 

� Sims Updated 

 
Dated________________________________ 
 

 

Parents are encouraged not to take holidays in term time.  If this is unavoidable, the school may 
authorize a maximum of 10 days per academic year.  Authorisation is at the discretion of the Head of 
Guidance & Welfare.  The Head of Guidance & Welfare will consider the following points before 
authorising leave:- 
1. The child’s previous attendance history. 

2. The effect upon learning eg. SATs/exams. 

3. The nature of the absence. 

*Please note the school will only contact you if the holiday has not been authorised. 
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